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Attachment 2 
 

California Attorney Guidelines of Civility and Professionalism 
Proposed Shor t Version  (Apr il 18, 2007) 

 
SECTION 1.  The dignity, decorum and courtesy that have traditionally characterized the courts and legal profession of 
civilized nations are not empty formalities. They are essential to an atmosphere that promotes justice and to an 
attorney’s responsibility for the fair and impartial administration of justice. 
 
SECTION 2.  An attorney should be mindful that, as individual circumstances permit, the goals of the profession 
include improving the administration of justice and contributing time to persons and organizations that cannot afford 
legal assistance.   
 
An attorney should encourage new members of the bar to adopt these guidelines of civility and professionalism and 
mentor them in applying the guidelines. 
 
SECTION 3.  An attorney should treat clients with courtesy and respect, and represent them in a civil and professional 
manner.  An attorney should advise current and potential clients that it is not acceptable for an attorney to engage in 
abusive behavior or other conduct unbecoming a member of the bar and an officer of the court.   
 
As an officer of the court, an attorney should not allow clients to prevail upon the attorney to engage in uncivil 
behavior. 

 
An attorney should not compromise the guidelines of civility and professionalism to achieve an advantage. 
 
SECTION 4.  An attorney’s communications about the legal system should at all times reflect civility, professional 
integrity, personal dignity, and respect for the legal system. An attorney should not engage in conduct that is unbecoming 
a member of the Bar and an officer of the court.   
 
Nothing above shall be construed as discouraging the reporting of conduct that fails to comply with the Rules of 
Professional Conduct. 
 
SECTION 5.  An attorney should be punctual in appearing at trials, hearings, meetings, depositions and other scheduled 
appearances. 

 
SECTION 6. An attorney should advise clients that civility and courtesy in scheduling meetings, hearings and 
discovery are expected as professional conduct. 
 
In considering requests for an extension of time, an attorney should consider the client’s interests and need to promptly 
resolve matters, the schedules and willingness of others to grant reciprocal extensions, the time needed for a task, and 
other relevant factors. 

 
Consistent with existing law and court orders, an attorney should agree to reasonable requests for extensions of time that 
are not adverse to a client’s interests. 
 
SECTION 7.  The timing and manner of service of papers should not be used to the disadvantage of the party receiving 
the papers.  

 
SECTION 8.   Written materials directed to counsel, third parties or a court should be factual and concise and focused on 
the issue to be decided.  
 
SECTION 9.  Attorneys are encouraged to meet and confer early in order to explore voluntary disclosure, which includes 
identification of issues, identification of persons with knowledge of such issues, and exchange of documents. 
 
Attorneys are encouraged to propound and respond to formal discovery in a manner designed to fully implement the 
purposes of the California Discovery Act. 
 
An attorney should not use discovery to harass an opposing counsel or delay the resolution of a dispute.   
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SECTION 10.   An attorney should consider whether, before filing or pursuing a motion, to contact opposing counsel 
to attempt to informally resolve or limit the dispute.   
 
SECTION 11.  It is important to promote high regard for the profession and the legal system among those who are 
neither attorneys nor litigants.  An attorney’s conduct in dealings with nonparty witnesses should exhibit the highest 
standards of civility. 
 
SECTION 12.  An attorney should not communicate ex parte with a court on the substance of a case pending before the 
court, except where permitted by law and where the lawyer’s client will be seriously prejudiced if the application or 
communication is made with regular notice. 
 
SECTION 13.  An attorney should raise and explore with the client and, if the client consents, with opposing counsel, 
the possibility of settlement and alternative dispute resolution in every case as soon possible and, when appropriate, 
during the course of litigation. 
 
SECTION 14.  To promote a positive image of the profession, an attorney should always act respectfully and with 
dignity in court and assist the court in proper handling of a case. 
 
SECTION 15.  An attorney should not take the default of an opposing party known to be represented by counsel 
without giving the party advance warning. 
 
SECTION 16. An attorney should avoid even the appearance of bias by notifying opposing counsel or an unrepresented 
opposing party of any close, personal relationship between the attorney and a judicial officer, arbitrator, mediator or 
court-appointed expert and allowing a reasonable opportunity to object. 
 
SECTION 17.  An attorney should respect the privacy rights of parties and non-parties.  
 
SECTION 18.  In addition to other applicable Sections of these Guidelines, attorneys engaged in a transactional practice 
have unique responsibilities because much of the practice is conducted without judicial supervision. Attorneys engaged in 
a transactional practice should be mindful that their primary goals are to negotiate in a manner that accurately represents 
their client and the purpose for which they were retained, and to successfully and timely conclude a transaction in a 
manner that accurately represents the parties’ intentions and has the least likely potential for causing litigation.  
 
SECTION 19.  In addition to other applicable Sections of these Guidelines, family law practitioners have special 
duties. In dissolution of marriage and child custody proceedings, an attorney should take a problem-solving approach 
and keep the best interest of the child in mind. The attorney should seek to reduce emotional tension and trauma and 
encourage the parties and attorneys to interact in a cooperative atmosphere.  
 
SECTION 20. In addition to other applicable Sections of these Guidelines, criminal law practitioners have special 
duties. Prosecutors are charged with seeking justice, while defenders must zealously represent their clients even in the 
face of seemingly overwhelming evidence of guilt.  In practicing criminal law, a criminal law attorney should appreciate 
these duties. 
 
SECTION 21. Judges are encouraged to become familiar with these Guidelines and to support and promote them where 
appropriate in court proceedings. 
 
 
ATTORNEY’S PLEDGE.  I commit to these Guidelines of Civility and Professionalism and will be guided by a sense 
of integrity, cooperation and fair play.   

 
I will abstain from rude, disruptive, disrespectful, and abusive behavior, and will act with dignity, decency, courtesy, 
and candor with opposing counsel, the courts and the public.  

 
As part of my responsibility for the fair administration of justice, I will inform my clients of this commitment and, in an 
effort to help promote the responsible practice of law, I will encourage other attorneys to observe these Guidelines. 
 


